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DRUMDERG Wind Farm Community Benefit Fund

MAIN GRANTS APPLICATION FORM

This form is only to be used for applications for grants of £2,000 - £10,000 to 
support projects benefiting people living in the areas represented by 
Alyth and Mount Blair Community Councils in Perth and Kinross.
READ THE GUIDELINES BEFORE COMPLETING THIS FORM.
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ALL SECTIONS MUST BE COMPLETED.  

Section 1 – Contact details 

     


Name of group
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Contact name: 
     
     
Position
    
              Email:
     
     
     
Tel (main):


     Tel (evening):

     
Correspondence address for this application: 

     
Postcode:

     
Beneficiary Postcode (see guidance):

Is this a Private address:  FORMCHECKBOX 
  or a Business address:  FORMCHECKBOX 

     
Your organisation address (if different from above) :

     
Postcode:

Is this a Private address:  FORMCHECKBOX 
  or a Business address?  FORMCHECKBOX 








Section 2 – About the organisation 

Where does your organisation work (please tick)? Local only  FORMCHECKBOX 
 /  Perth & Kinross  FORMCHECKBOX 
 /  Scotland-wide  FORMCHECKBOX 

     
When was your group established? 

Are you a registered charity?  


Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

      Pending      FORMCHECKBOX 



     
 - If so, please state charity number:


How many members does your Management Committee (or similar) have?     
How many Full-time/Part-time staff do you employ?
 Full Time      
Part Time      
How many regular volunteers do you have (in addition to your management committee or board)?    
     
What are the main activities of your group or what service do you provide?

Section 3 – Bank details

     
     
     
Account name:        
Account number: 
Sort code:


Section 4 – The people you work with

     
Please describe the people you work with (your members or service users) and on average how many people you work with per week, month or year.

What sort of consultation do you do with the people you work with to ensure that your group is meeting their needs or interests?

     
     
What other organisations provide a similar service in your area?

Section 5 – Financial details

This section must be completed and your latest annual accounts must also be included with your application.  New groups must provide a projection of income and expenditure for their first year.
Please tick to confirm that you are sending us this with your application…

Your latest annual accounts 
 FORMCHECKBOX 

 or     A projection of income and expenditure (new group)   FORMCHECKBOX 


If your latest accounts have a year ending date of 31 Dec 2008 or later, we require you to have had them inspected by a suitably competent person independent of your organisation. If applicable, please tell us the name and position of the person who has done this (they should also sign the accounts).

Name:      



Position:
     


Your accounts should be signed to show that they have been approved by the board/management committee.

Are your accounts independently audited?
Yes  FORMCHECKBOX 

  No  FORMCHECKBOX 

     Not applicable 
 FORMCHECKBOX 


     
What is your annual income?
(e.g. in last accounting year)

£

     
What was your surplus/(Deficit) last accounting year?

£
     
What are your current reserves?




£

     
How much of these are unrestricted reserves? (see guidance)
£

     
Why can these reserves not be used for this project?

Section 6 – The Project
     
a) What is the name of the project for which you are applying for a grant?

     
b) Please give a description of your project. (e.g. project aims, activities involved, where the project will take place, how frequently, who will be involved etc.)
     
c) How do you know there is a need / demand for your project?

d) Who will benefit from the project?

     
How many people will be involved?

     
     
Where will these people be from?
How will you reach these people and engage them in your project?

     
e) What difference will the project make to the people involved?

     
Section 7 – Additional Questions

a) Will you be using local suppliers for goods and services, where appropriate? Please explain:

      
b) What steps will you take to minimise the environmental impact of your project?

     

Section 8 – Details of Grant Requested

What is the total cost of the 

project
? (excluding in-kind costs)

     
How much are you requesting from

the Drumderg Wind Farm Community Benefit Fund?

(between £2,000 and £10,000)

     
Please provide details of what this grant will pay for, including a cost breakdown and enclosing copies of quotes or tenders if you have them (refer to section 8 in the guidance notes)

What other sources of funding have you applied to for this project?  Include the name of the funder, the amount you have applied for and the date you received or expect a decision.

	Name of Funder
	Amount Requested
	Successful?
	Confirmed? Y/N
	Date

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Will you be contributing any of your own funds to the project or undertaking local fundraising to help meet the costs? If so, please state how much and how these funds have been raised:
     
     
When are the expected start and end dates for your project?

Who will lead the project?
     
What will happen if we cannot award you the grant you have requested?
     

Section 9 – Details of referee

     
     
Name:


 Organisation:

     
     
Tel (day): 
 
         Position:

     
Relationship to your organisation: 


Section 10 –Have you included the following with the completed application form?
Those marked * must be included in order for your application to be processed.

*A photocopy of the application form

 FORMCHECKBOX 

*Quotations, if applicable 


 FORMCHECKBOX 

*A copy of your constitution/trust deed
 FORMCHECKBOX 

Stamped reply card 



 FORMCHECKBOX 

*A copy of your accounts/financial projection
 FORMCHECKBOX 

Other supporting information


 FORMCHECKBOX 


Declaration:
I certify that the information contained in this application is correct, and that I am authorised to make the application on behalf of the above group.  I understand that decisions made by the Scottish Community Foundation are final.

     
Name (please print):
     
Signature:








Date:

Please return completed forms to:

For advice about completing this form, please contact us.
Scottish Community Foundation

Tel. 0141 341 4960

Empire House
grants@scottishcf.org
131 West Nile Street

Glasgow G1 2RX




An electronic version of this form is available from our website: www.scottishcf.org 
Drumderg Main Grant application form, Dec  09

These guidelines are for applicants seeking between £2,000 and £10,000 from the Drumderg Wind Farm Community Benefit Fund. If you wish to request less than £2,000 you will need a different application form. If you wish to request more than £10,000 please contact us to discuss your project. Please note that only constituted groups and organisations may apply. There are 4 deadlines in 2010.

These guidelines cover the third year of the fund’s operation (2010). Updated guidelines may be issued in future. From December 2009, please contact the Scottish Community Foundation to check that you have the latest information, or check our website at www.scottishcf.org.

The Drumderg Wind Farm Community Benefit Fund is a new charitable fund to benefit residents of Alyth and the glens of Strathardle and Glenshee in Eastern Perthshire. The precise area of benefit is defined by the boundaries of the areas served by the two Community Councils of Mount Blair (which covers most of Strathardle and Glenshee) and Alyth. These are the two community council areas bordering the Drumderg Wind Farm site. 
The fund is provided by Scottish and Southern Energy, the developer of the Drumderg Wind Farm and is managed by a charity, the Scottish Community Foundation. Groups and organisations working to benefit people in the relevant area are able to apply to the Foundation for grants from the fund. Although the Foundation will receive and process applications for grants, recommendations about grants and how the money is used will be made by an Advisory Panel made up of community councillors and other local representatives from both the Mount Blair and Alyth areas.
A minimum of £64,000 will be available annually plus a further amount linked to the output of the wind farm once it starts generating electricity. On average this could in future take the annual total to around £100,000. The amount will rise in line with inflation and contributions will be made for 25 years, from 2007.

Fund Purposes

Within the Alyth and Mount Blair areas, the Fund aims to promote community spirit and bring people together; enhance quality of life and promote people’s well-being; and foster vibrant sustainable communities. It seeks to do this by awarding grants that:
· Foster social networks and activities that support the growing number of older people in our community

· Assist young people to maximise their potential and improve their life chances

· Promote better relationships between different generations

· Encourage healthy lifestyles and good mental health

· Support the acquisition, development and use of new community assets, and maintain and enhance existing ones

· Address the effects of rural isolation, improving access to services and improving transport options


continued on next page
· Support skills development and non-profit making initiatives that will nurture a thriving and diverse local economy

· Protect the environment and advance the area’s heritage; including involving local people in the sensitive and sustainable stewardship of the natural environment and participation in activities that promote sustainable development 

· Strengthen the ability of local people and groups to continue to meet their own needs and make a difference within and for their communities
Additional Criteria 
Groups applying to the Fund must demonstrate that their project will further one or more of the purposes listed above. In addition, in order to ensure that the Fund achieves maximum benefits for the local communities, priority for grants will be given to projects that can demonstrate they also meet the following criteria:

1. That other possible funding sources for the project have been explored. (The Fund should not displace other funding that could be obtained from other sources, but should help lever-in additional grants if possible.)
2. For local community groups applying to the Fund, that reasonable efforts have been made to raise money through their own local fundraising activities. (The Advisory Panel is keen that the availability of grants from the Fund does not reduce community-based groups’ commitment to organising local activities that contribute to a vibrant community calendar and promote community spirit.)
3. That local suppliers will be used for the provision of goods and services, where appropriate. (‘Local’ means preferably within the Alyth and Mount Blair areas, but could mean Perth & Kinross or elsewhere within the region.)
4. That consideration has been given to minimising the environmental impact of projects and reducing your organisation’s ‘carbon footprint’. (We recognise that this may incur additional costs in some cases – you should explain this in your application if it means you have to ask us for more money.)

You should tell us on the application form if/how you will meet these additional criteria, or explain why you feel they are not appropriate for your group or project. We do recognise that groups can only make reasonable efforts to – for example – raise funds locally, or identify a suitable local supplier, and that what is reasonable will be in proportion to the size of your group and project.

General Information

· There are four deadlines for applications to the Drumderg Community Benefit Fund during 2010:
	Application deadline
	Decisions notified at the latest by:

	1 February
	31 March

	3 May
	2 July

	26 July 
	17 Sept

	18 October
	10 Dec


Note that these deadlines relate to applications to the Drumderg Fund for grants of up to £2,000 (Small Grants – which should be submitted using a different application form) and from £2,000 to £10,000 (Main Grants). Arrangements for other applications, including those to our other grantmaking programmes will differ. Please contact us or check our website for more information.

· We will inform you by letter of the outcome of your application as soon as possible, and by the relevant date listed in the table above at the latest. Please do not call to find out whether your application is successful or not as we wish to use this valuable time to process applications. 

· You may only apply for one Main Grant (£2,000 - £10,000) from the Fund at a time. 

· Groups may apply for either a Small Grant (up to £2,000) or a Main Grant (between £2,000 and £10,000) in each round (i.e. by each deadline). 

· If your application is successful, you may still apply for another grant from the Fund at the next round. However, it should not be for the same project/activity/cost for which we have already awarded you a grant during this year.
· If your application is unsuccessful, you may reapply at the next grant round (i.e. by the next deadline).
· Any Main grant received should be spent within one year of being awarded.

Eligibility
· Groups or organisations that need funding to support projects or activities consistent with the purposes listed above may apply. 
· Your group must have a constitution (governing document or set of rules) and be set up on a not-for-profit basis. You don’t need to be a registered charity to apply. If you are unsure if your group is eligible, contact us for advice.
· Applying for or holding a grant from the Drumderg Wind Farm Community Benefit Fund does not affect a group’s eligibility to apply for another kind of grant from the Scottish Community Foundation. See our website www.scottishcf.org/applyingforagrant for details of all our current grant programmes, many of which can make grants to groups operating anywhere in Scotland.
Grants will NOT be made to support the following: 

· Projects which do not benefit people living within the areas represented by the two Community Councils of Alyth and Mount Blair in Perth & Kinross.
· Individuals, or groups without a constitution 

· The advancement of religion or politics (including requests to support the core activities of religious or political groups)  

· The purchase of second hand vehicles



· The repayment of loans or payment of debts

· Costs already incurred or activities which will take place before we have made a decision on an application (retrospective funding) 

· Payments towards areas generally understood to be the exclusive responsibility of statutory authorities. 

· Applications that are for the sole benefit to flora and fauna. Applicants are invited to demonstrate the direct benefit to the local community and/or service users in cases where the grant application is concerned with flora and fauna. 

· Anti-Wind Farm/renewable energy activities, including activities contrary to the interests of Scottish and Southern Energy
Guidelines for Completion of the Application Form

All sections of the application form must be completed. Incomplete applications will be returned. 

Do not state ‘see attached’ on any part of the form as a substitute for information – although if you wish to include other documents (besides your constitution and accounts) with which to support and supplement your application then you are welcome to do so. 

Should you have any queries or need help with completing the form please contact us.  
Section 1 – Contact details

· Make sure that this is someone who is familiar with both the workings of the group and of the grant application, as this is the person we will contact to discuss the application.

· Beneficiary Postcode:  Please complete this when the project aims to take place and benefit those in a different area code to the main correspondence address.

· Please inform us by ticking the appropriate box, as to whether the addresses stated are private (personal home address for example) or a business address.

Section 2 – About the organisation
· Your group does not need to be a registered charity to apply for a grant; however, your group should be a non-profit organisation with charitable aims and objectives, and this should be reflected in your constitution or governing document, which you must send us with the application form. If you are unsure if your group is eligible, contact us for advice.
· When describing the main activities of your group or the service you provide, please do not simply copy the aims and objectives from your constitution. Please try and describe the work your group does in your own words, as this will help us with the assessment process.
· Please check our eligibility guidelines for this programme as these may differ from other Scottish Community Foundation programmes.

Section 3 – Bank details
· Please ensure that these are accurate otherwise there will potentially be a delay in awarding any successful grant to your organisation. Your ‘Account name’ should give the exact name in which your account is held (as it is usually shown on your cheque book). 

Section 4 – The people you work with

· Describe in this section the particular community of people that the work of your organisation brings you into contact with, and roughly how many people benefit from your work or rely on the service that it provides. If you are a new group then please estimate the number of people that will benefit from the work of the group in general, as well as potential beneficiaries of the project being applied for.

Section 5 – Financial Details

· A copy of your most recent approved annual accounts must be included with your application. We will be unable to process your application if you do not send these or include a set of accounts that are out of date.

· Groups who have not yet completed one full year must provide a projection of income and expenditure for the group’s first year of operation, and also complete Section 5 with any information relevant to this. Please also include any evidence you can of funding pledged or secured, and include details of all your group’s income and expenditure, not just that which relates to the project that is the subject of this application.
· Please tell us what the difference was in your last year’s accounts between the money coming in and going out (your surplus or deficit)

· Please also tell us about any unrestricted reserves you have. If you are not using these for the project you are applying for help with, please explain why. (Unrestricted reserves are general funds held by the organisation, as opposed to restricted reserves which will have been provided by a funder or donor only for a particular purpose or project.) Applicants whose accounts show If you are submitting annual accounts with a financial year end date of 31 December 2008 or later, you will be required to demonstrate that they have been subject to some form of independent inspection. 

· Since the introduction in 2006 of a new regulatory framework for Scottish charities, any registered charity – no matter how small its income – will already be required to subject its annual accounts to some level of independent inspection. Registered companies must do likewise, in accordance with Companies House requirements. These organisations will therefore already be meeting our requirements.

· If your organisation is unincorporated and not a registered charity, you will not necessarily have previously had your accounts inspected – although you may do so either because your constitution requires it or as a matter of good practice.  However, the Foundation believes that having someone independent look over your accounts promotes good practice amongst community groups – promoting transparency and confidence in local organisations, and so we have now introduced this requirement.
· By inspection, we mean that your accounts and financial records have been looked at by a suitably competent person. The purpose of the inspection is to check that your accounts are consistent with the financial records of your organisation (verifying that they appear to be accurate). The person carrying out the inspection should sign the accounts, providing a brief statement confirming that this is the case.
· By independent, we mean that the accounts have been inspected by someone with no connection to the management committee of the organisation that would inhibit their ability to undertake an objective and impartial inspection.  This means that the person undertaking the inspection should not be:

· A member of the management committee or anyone else closely involved in the administration of the organisation,

· A major donor or beneficiary of the organisation,

· A close relative, spouse, partner, business partner or employee of any of the above.
     By competent, we mean that the person conducting the inspection should be sufficiently familiar with financial record keeping of a similar level of complexity.  We envisage that, for smaller organisations, a competent individual may be someone such as:

· The Treasurer of another group

· A Bank Manager or Accountant, or someone retired from those professions

· A community support worker 

· An individual with appropriate experience of financial record keeping

     Please note that for larger organisations with an annual income of £100,000 or more, we would expect a higher degree of external scrutiny to be applied to the accounts e.g. at least an independent examination by a suitably qualified professional person, such as an accountant.

· If your latest annual accounts are for a period ending 31st December 2008 or later, please make sure your accounts have been inspected by a suitable person and that they have signed them to say so. A model statement for them to use is available from the Foundation and on our website.

Then, please tell us on the Application Form, who they are and their position – i.e. what qualifies them as suitably competent in this case, e.g. ‘former bank manager’, ‘accountant’, ‘treasurer of community association’…

· unrestricted cash reserves well in excess of the grant requested, may be given low priority.  
Section 6 – The Project

You should bear in mind that your project will need to be consistent with one or more of the Fund Purposes listed above in order to receive a grant. You do not have to specify which one(s) your project relates to, but we will use the information in this section to consider how well the project fits.
· a) Please make sure that the project name provided by you is one that is agreed throughout your organisation.  This name will be used in all our correspondence with you.

· b) Please describe your project here. Note that we ask you for a cost breakdown and information about the detail of what the grant will pay for in section 8. Please use this section to tell us things like the overall aims of the project, what kind of activities will be involved, where the project will take place, how frequently, any staff or volunteers involved etc. 
· c) Please also explain how you have established that there is a need for the project: Tell us about any consultation or research you have undertaken.

· d) Please answer these questions to tell us about the people your project is intended to benefit. It is also important that you can show that you have thought about how you will reach them and get them involved in your project. (Remember, they must live in the area represented by either or both Alyth and Mount Blair Community Councils. If you are unsure of the boundaries of this area, please contact us to check.) 
· e) Please explain how local people will benefit from your project. What outcomes – or lasting changes – will it achieve?
Section 7 – Additional Questions 

· These two questions relate to the additional criteria for the Drumderg Fund. You should tell us on the application form if/how you will meet these priority criteria, or explain why you feel they are not appropriate for your group or project. We do recognise that groups can only make reasonable efforts to – for example – raise funds locally, or identify a suitable local supplier, and that what is reasonable will be in proportion to the size of your group and project.

· We recognise that sometimes using local suppliers or taking steps to reduce a project’s environmental impact will mean it costs more, and you may need to request a bigger grant than you might otherwise have needed to in order to meet these criteria. You can explain if this is the case in this section of the form. We will support such additional costs within reason, but not where the additional costs are excessive or disproportionate to the project. If you are not sure how far you should go to meet these criteria, then contact us for advice

Section 8 – Details of grant requested 

· Grant requests must be between £2,000 and £10,000.  

· Please give an accurate list of the costs involved in the project, work or items for which you need the grant. If the grant requested does not cover all the costs, you should make clear what it will cover. Also tell us how you intend to meet the other costs to ensure the project goes ahead. 

· Note that you should also send us quotes or evidence of the costs involved, particularly if you intend to purchase equipment. Please supply at least two competitive quotes. If this is not possible or appropriate, please tell us why.

· Complete the table to show where else you have sought funding from for this project. Please indicate whether other funding has been received, pledged, or if you are awaiting a decision on a funding application. Note that priority will be given to applications that can demonstrate that other funding sources have been explored and part-funding obtained where possible. 
· Please also tell us if you are planning to contribute money from your group’s own resources or if you plan to raise funds through local fundraising activities to support this project.
· Please indicate the start and end dates for your project.  Make sure your application is made in plenty of time to receive a decision before the project takes place. (see dates above).
Section 9 – Details of referee

· Your choice of referee should be someone who knows about your project and its activities e.g. someone from the social work department or your local Council of Voluntary Service, or a previous or other funder. The referee must be independent and must not be a member of your board or management committee. Contacting the referee is a part of the assessment process. Please ensure that the referee knows about this application and is willing to be contacted by us. 

Section 10 – Checklist

· Please check your enclosures carefully as incomplete applications will be returned. Don’t forget to sign and date the application form.
· Please also enclose a stamped reply card or stamped self-addressed envelope, otherwise we will be unable to acknowledge receipt of your application.

· We cannot accept an application without a copy of your group’s constitution, trust deed or governing document and we also need a copy of your most recent accounts (audited if appropriate), which should be signed as approved by a member of the management committee (or for new groups, a projection of your first year’s income and expenditure).

· We require quotations if your grant request is for equipment or refurbishment work. Please supply at least two competitive quotes. If this is not possible or appropriate, please tell us why.

· Please send us your application in good time to arrive before the next deadline. You are encouraged to apply as early as possible to allow us to check your application and contact you if there are any problems.
· Please check you pay the correct postage for the size and weight of your application. We do not take responsibility for the return or non-delivery of applications sent with insufficient postage.

What happens next?

A Grants Officer will contact you (the person named in Section 1) by phone to arrange a short telephone interview. If you know that you will not be available at particular times or for a particular period in the near future, it will be helpful if you include a note to that effect attached to the application, as your application cannot be considered if our assessor cannot contact you. Your application will then be considered at the next meeting of the Advisory Panel. We will inform you by letter of the outcome of your application as soon as possible. 
Please bear in mind that requests for grants may exceed the amount of funding available and not all applications will be successful. 
Completed forms should be sent to:
Scottish Community Foundation, Empire House, 131 West Nile Street 

Glasgow   G1  2RX
Telephone:
0141 341 4960    grants@scottishcf.org  www.scottishcf.org
Drumderg Main Grant Guidelines Dec 2010
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